
INSTRUCTIONS See Publication No. 76-!3M-! for instructions on completing th is  fwm. Fornard signed original to;, 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334. 
Attention: Sdredulina Section. 
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@icaiion Date 

October 29, 1976 
ippltocatm Number 

-~ ~~~ 
~ .... . ~ ~ - - --c .' - 

FOR AGENCY USE I 1. Agency Address 1 FOR RECORDS MANAGEMENT i k ~  . -  
Dept. of Adminis t ra t ive Serv ices  Appr~3catwm Number 

Date Comp1e:ed Treasury and Cash Management Sec t ion  
l i sca l  Services  Div is ion  

116 Mithhel l  S t r e e t  R 445 

.. Dater of Series 
iarliest Latest 
1172  , ?resent  

. .  -~ 
I. Action Requested 

5. Records Series Title (followed by title used in office; if different) 

Investments Maturi ty  Date i i l e  
I I 

8. Division and Office Function What is the function of the Division and the Office in which th is  record series is created? 

l l S W  DVISIOIl - Administers Self-Insurance of S t a t e  Property and L i a b i l i t y ,  Workmen's 
Compensation for S t a t e  mployees.  Treasury and Cash Management of S t a t e  lunds ,  ~ n d  
account ing and payro l l  systems des ign  through f iscal  Services .  
TRKASURY Al ia  CASE W A G E X E R T  SECTION - Receipts ,  d i sbu r ses  to  agencies  and inves t s  
S t a t e  General Fund and Revenue Sharing monies: Federa l  Funds r ece ip t ed  And disbursed 
inc lude  Letter of C r e d i t ,  Department of Transpora ta t ion  reimbursement, l a t i o a a l  f lood  
Control find and National  f o r e s t  Reserve N n d .  ' 
Funds. ?rovide account ing s e r v i c e s  and records  for Superior  C o u r t  appropr ia t ion ,  
p r imar i ly  p a y r o l l ,  a t t enden t  re t i rnnentssys tcms and t r a v e l .  In su re  e l i g i b i l i t y  of F 

munic ipa l i t i e s  for and d i sbur se  Grants to  N u n i c i p a l i t i e s  and Counties. 

Receipt  And d i sbur se  various Trunt 

c 
InduQd are: Notebook typed s h e e t s ,  l i s t i n g  matur i ty ;  date,  bank'holding the i n -  

vestment, i n t e re s t  due on investment and Cer t i f ica te  o f  Deposit num- 
ber. ~ 

I. Monthly Reference Rate How often are records referred to which are: , 

; Thirteen to twenty-four months old 
.. 

One to six months old i.; Seven to tweive months old ~ 

twentyfive months and older i... ? : . ' ' . , -  
.~ - ~~ 

; Other I s p k i f y )  . j. Annual Rate of Accumulation-of Remrds 
Letter-size drawers ; Legalsize draweis ~. ; Shelves 



- 
~ - - -  1- -_LII__I___________ - 

YES I NO [ 10. Qest-cnnaire (Place an "x" in the proper column) 

I 
I 

1 a. 1s thi;.the o f f i r 1  copy of the series? 

I b Doer the series contain confidential information requiring security handling? If yes, cite law or regulation. 

If no where i it? 

I 
A '  c. I s  this a vital record? 
X f d. Doer th is  series have historical or long term research value? 3 

11. Retention Requirements The following requires the series to be kept: 

d. Audit period 
b. Statute of limitation e. Administrative need 
c. Federal law f. Federal retention instructions 

Back up miterial for investments. 
3.: :+, - ?  7 -  ; )> i- 

. .~ 0 Transfer to local holding area, hold ~ . ..- ~ yew(s);&n ' ~~ . , ~ ~ , ~  . ~ . . ?- :  ~ . .  -. . . .  . .  ' ~ i .  .'. ~. . '  

Trander tqstate Remtds~Center;hold~ -.L ' -  1 .-year(s);theF = . ~ ~ : ,. ~~ . .. . . . - _. ~7 - - %  291a)'p ...., Demoy. ( - 7 .  .l*:,- 

0 Transfer to State Archives for permanent retention. 
0 Other (Specify/ 

After investment maturity and audit i n f o m t i o n  not valuable. 
, - - ~ ~ - *  ,. : , - - - I?? - -  ~ , .3-.?; 'n 9.- ~ . I  :i. : . r *  , .z*;Ei 5 :- : :  . .  . _  

. .  . ;, , I _ I . _ ~  - . : . . .  ~. . > " 9 7 ' .  .. .; . . .  . .- ....  , . . .  ." .. . . 

. -  
~ ? r i  ~, ; i  1. 7 - .~ . ' 

7 
~. ~ .! t ~. . . ~ .  . 

Recommendations in para- 
graph 12 are aplxoved. 
( I f  disapproved, an& letter 

U 

n State Records Comminer IS&ature) Date I Recommendations in para- I / I  I I 
graph 12 are aplxoved. 
( I f  disapproved, an& letter 
of explanation.) Seae 

State AuditorKlesign: I 


